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After Event Report Form

Name of Event _________________________________________________________
Date of Event _________________________ Hours  ___________________________
Member Point of Contact  _________________________________________________
Total Number of Members/Volunteers participating  _____________________________
Approximate number of hours worked by members/volunteers  ______________________
Cost associated with event _$_______________________________________
                        (door prizes, tablecloths, banners/signs, pens/pencils, anything else)

Amount of money received from event (if any)  $ _________________________________

Profit received from event (if any)  _$_________________________________
                        (Total revenue amount minus the cost associated with the event)

List three things that were a problem for this event and/or possible improvements for the next time.
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