         
	Attendance Summary

	Officers
	 

	Members
	 

	SAL
	 

	Guests
	 

	Total Attendance
	 


Commander:  Brian Humphrey       
                   Presiding (if other than Commander):    ___________________________ 
                      Submitted by:  _______________________________

Opening Ceremonies: 
· Prayer by Chaplain  (Uncover)
· POW/MIA Empty Chair Resolution (read by Commander)  (Uncover)
· : “A POW/MIA empty chair is placed at all official meetings of The American Legion as a physical symbol of many American POW/MIAs still unaccounted for from all wars and conflicts involving the United States of America. This is a reminder for all of us to spare no effort to secure the release of any American prisoners from captivity, the repatriation of the remains of those who died bravely in defense of liberty, and a full accounting of those missing. Let us rededicate ourselves to this vital endeavor!”
· Pledge of Allegiance  (Uncover)
· Preamble to Constitution of the American Legion   (Cover)

CC (1 rap of gavel) “I now declare this meeting of the Prairie DuPont Post 485, The American Legion, Department of Illinois, regularly convened.”                                                    Time:  _________________


[bookmark: _GoBack]CC: “Would the Adjutant please conduct a roll call of Officers.”
OFFICERS ROLL CALL:
[image: ]
Meeting Minutes for  ________________, 20____
· 
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· Commander        Y/N
· Sr Vice Cmdr        Y/N
· Jr Vice Cmdr         Y/N
· Adjutant                Y/N
· Finance Officer     Y/N
· Service Officer      Y/N     
· Chaplain                 Y/N
· Sgt-at-Arms            Y/N
· Judge Advocate     Y/N
· Historian                 Y/N   

 
CC: “Would the Adjutant please come forward and present the minutes of the previous meeting.”
· Minutes Presented
· After the minutes have been read by the Adjutant, the Commander asks,  "Are there any questions or corrections?” If none, the minutes will stand approved as read.         No vote is required

CC: “Would the Sergeant-of-Arms please come forward to introduce our guest(s).”
INTRODUCTION OF GUESTS:  





CC: Would the Committee Chairmen please come forward and present their reports?  Written committee reports are to be attached to the Meeting Minutes.   Reports not submitted will be annotated as “No Report Submitted” in the Meeting Minutes.  

	Committee
	Submitted
/Attached
	Not 
Submitted
	Remarks

	Vet Affairs & Rehab
	
	
	 

	National Security
	
	
	 

	Media/Communications
	
	
	 

	Vet Employment & Rehab
	
	
	 

	Americanism
	
	
	 

	Children & Youth
	
	
	 

	Internal Affairs
	
	
	 

	Finance
	
	
	 

	Canteen
	
	
	 

	Building
	
	
	 

	Park & Grounds
	
	
	 

	Events 
	
	
	 

	Sons of Am Legion
	
	
	 

	Am Legion Riders
	
	
	 



CC:  Balloting on applications (as needed)



Commander: “Sick Call and relief and employment:”










Commander: “Unfinished Business”
· Unfinished Business



Commander:  Initiation of Candidates (as needed)


Commander: “New Business”
· New Business/Correspondence





Commander:  Memorial to a departed post member (as needed) 

Commander: “ Any matters for the good of The Legion” 






[bookmark: _Hlk214267119]Commander: “Is there any further business to come before this meeting?   If not, the Chaplain will lead us in a memorial service.” (3 raps of the gavel) (Uncover)





Chaplain:  Memorial Service


Commander: (Cover)…. “Until we meet again, let us remember that our obligation to our Country can be fulfilled only by the faithful performance of all duties of citizenship.
Let service to the community, state and nation be ever a main objective of The American Legion and its members.
Let us be ever watchful of the honor of our Country, our organization and ourselves, that nothing shall swerve us from the path of Justice, Freedom and Democracy.”

Commander: “The Flag of our Country in place, Hand Salute…..Two.”

Commander: “I now declare this meeting of Prairie DuPont Post 485, The American Legion, Department of Illinois, adjourned.”    (1 rap of the gavel)                                                  Time:  ________________________
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